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CTAHUYHO-JTYTAHChKA PAUOHHA JIEPJKABHA AJIMIHICTPAIIIS
JIYTAHCBKOI OBJACTI

POSBMNOPAAXKEHH SI
roJIOBH PailOHHOI Aep:kaBHOT aaMiHicTpanii

06 @(’%ﬁ%ﬂf 20_*% poky  emr. Cranuns JIyraHcbka No 294

[TIpo 3arBepkenHs I[HCTpykIiit 3
OXOPOHHU TIpalli B apxiBHOMY Bimini
Crannuno-Jlyrancokol palioHHOT
Jep)KaBHOI  amMiHICTpalii Ta 3
NOXKEKHOI Oe3NneKku B  apXiBHOMY
BIILTI Cranuuno-JIyrancexoi
paliOHHOT JiIep>KaBHOT aAMiHIcTpanil

Kepyrounce crarreto 6, mynxrom 13 craTti 16, myrkrom 18 crarti 25 3akony
Ykpaiuu «IIpo wmicuesi gepikaBHi axmiHicTpamii», 3akonom Ykpainu «IIpo
Hanionaneuuii apxiBHu# (OHI Ta apxiBHI ycTaHOBM», KOMEKCOM LHMBLIBLHOIO
3axMCTy ~ YKpalnu, [lpaBuiaMm OXOpPOHHM TIpali B apXiBHMX yCTaHOBax,
3apeecTpoBaHUMH B MinictepeTBi roctumii Yipainm 17.04.2017 Ne 870/30738,
3aTBEP/DKCHUMHU Haka3oM MinicTepcTBa comiansHol mosituku Ykpaiau 18.04.2017
3a No 634, IlpaBunamu noxexHol Gesnekn B YKpaiHi, 3aTBEp/UKEHMMH HAKa30M
MinicrepcrBa BHYTpilHiX crpaB Ykpainu Big 30 rpymus 2014 poxy Ne 1417,
3apeecTpoBaHuMK Yy MiHictepeTsi toctuuii Ykpainn 05 Gepesus 2015 poxy 3a No
252/26697 (i3 sminamm), IlpaBumamm moxexHol Ge3reKH s apXiBHHX YCTAHOB
Ykpaluu, 3apeecTpoBaHuMKM Yy Minicrepersi roctunii  Vkpaiam 29.11.2017 No
1446/31314, 3atBepmxenuMu HakaszoM MiHictepersa roctumii Ykpainu 27.11.2017
Ne 3790/5, TlpaBunamu poGOTH apXiBHUX YCTAHOB YKpaiHH, 3aTBEPIKEHHX HAKA3ZOM
Minicrepersa roctuuii 08.04.2013 Ne 656/5, 3apeectpoBamumu B MiHicTepersi
roctuuii 10.04.2013 3a Ne 584/23116, Tlpasun oprauizanii gisosoncrsa ta apXiBHOIO
30epiranHsl ~ JIOKYMEHTiB Yy  Hep)KaBHHX  OpraHax, OpraHax  MiCI[€BOro
CaMOBPsI/IyBaHHsI, Ha MIANPHEMCTBAX, B YCTaHOBAX 1 Opramisallisx, 3aTBep UKeHHX
HakazoM MinicrepcTsa roctunii Yipaiuu Big 18.06.2015 Ne 1000/5, 3apeecTpoBarnx
B MinicrepcTsi rocTrnii Ykpaiau 22.06.2015 3a No 736/27181:

1. 3arBepautu [HCTpyKILiIO 3 OXOpOHM Tpali B apxiBHOMY Bijtiii CTaHHYHO-
Jlyrancekoi paiioHHOT fep:kaBHOI aaMiHicTpauil (1ogaeTses).

2. 3areepputu IHCTpykiilo 3 noxkexxkHoi Ge3nmexku B apXiBHOMY Biii
Cranmuno-Jlyrancekoi palfoHHOT iepkaBHOI afgMiHicTpanii (1oxaeTses).

3. KOHTpOJIb 32 BUKOHAHHSAM LIbOTO PO3MOPSUKEHHS MOKJIACTH HAa KepiBHHKA
ariapaTy paioOHHOI JepkaBHOI aaMiHicTpaii ["aBpuma O.

["'onosa _
painepxaamiHicTparii %ﬂ %f / Zﬂ%
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3ATBEP/I’KEHO

Posznopsamxenss ronosu
Crananyno-JIyrancekoi
PaliOHHO1 JIepXKaBHO1
anMiHicTparii
Jlyrancekoi o0macri

b (%/W 2044 poxy Ne ?_%’

IHCTPYKIIA
3 OXOPOHM IIparli B apXiBHOMY Biytisi
Crannuno-Jlyrancekoi paifoHHOI Iep)KaBHOI agMiHicTpaIlil

1. 3aranapHi IOJI0KEHHS

1.1. I"cTpykiiis 3 OXOpOHH Tparli B apxiBHOMY Bigauli Cranuuno-JIyrancpkoi
paifonnoi jnepykaBHOI agMiHicTpauii (fayi — IncTpykuis) poszpobieHa BijIoBIHO 10
puMor IlpaBuii OXOpOHHM TIpalli B AapXiBHUX YCTaHOBaX, 3apecCTPOBaHUX B
Minicrepersi roctumii Ykpainu 17.04.2017 Ne870/30738, 3arBepipkeHnx Haka3zoM
MinictepeTBa conianbHoi nomiTuku Ykpainu 18.04.2017 3a Ne 634.

1.2. IIa IHCTpyKilis IIOIIMPIOETHCS Ha MPAliBHUKIB apxXiBHOIO BIJUILILY
CranuuHo-JIyrascekol pailoOHHOT JIepKaBHOT aaMiHicTparil (Hami — apXiBHUN BiJLI).

1.3. Ila IHCTpyKIif BCTAHOBJIFOE BHMOTH IIOJO HAEKHUX Oe3MeuHux i
3I0pOBUX YMOB TIpalli Ta BAPOOHUYOTO Cepe/ioBUINa, OpraHizaiii poboTH 3 OXOpPOHH
npalli B apXiBHOMY BiJUIiIi.

1.4. Bumoru niei IHcTpykiii € O0OOB'S3KOBHMH IS BCIX IIpal[iBHUKIB
apXiBHOI'O BiUIiTy IiJ 4ac opraHizaiii Ta BAKOHAHHS HHUMH pooiT, a TakoX Iif Jac
TIPOEKTYBaHHs, PEKOHCTPYKIT Ta Oy IiBHUITBA NPUMIIIEHb apXiBHOTO BIIILLY.

I1. Oprauizaitiitai 3aX0/11 110,10 3a0e3IIeYeHHs OXOPOHU nparli B apxiBHOMY Byt

2.1. Jlasi KOXHOTO HpalliBHUKA apXiBHOrO BiJUTily TMOBHHHI OyTH CTBOpEHI
Gesmeuni i HEIIKiUIMBI YMOBH Ipalli IUISXOM HAJEKHOTO OOTAIITyBaHHA POOOUYMX

MiCIb.

2.2. HauanpHHK apxXiBHOTO BiJUTiTy OpraHizoBye PO3pPOOITEHHS 1 IEPErIsiy
{HCTPYKIi# 3 OXOpOHM mpawi, BimmoBimHo mo BEMOT IlonoxenHs mpo po3poOKy
{HCTPYKIiil 3 OXOpOHM Ipalli, 3aTBep/KeHoro Hakasom Komitery mo Harjsjty 3a
0XOpOHOIO TparTi MinicrepcTsa npaiti Ta comlianbHOi MOJITHKA YKpaitu Bijf 29 CIUHS
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1998 poky Ne 9, zapeectposanoro B MinictepcTsi roctunii Yxpaiau 07 kBiTHs 1998
poky 3a Ne 226/2666.

2.3. HaBuaHHS 1 mepeBipka 3HaHb 3 IMTaHb OXOPOHM IIpalll IPaliBHUKIB
apXiBHOIO BJUIIy NPOBOJATHCS BIANOBIIHO A0 BHMOI THIIOBOrO HOJOXKEHHS IIPO
MOPSANOK IIPOBEJEHHS HAaBYaHHS 1 INEpeBipkM 3HAaHb 3 NHUTaHb OXOPOHM IIpalli,
3aTBEpUKEHOr0 Haka3oM JlepikaBHOTro KomiTeTy YKpaiHM 3 HarisiTy 3a OXOPOHOIO
npani Big 26 ciuns 2005 poxy Ne 15, 3apeectpoBaHoro B MiHICTepCTBI IOCTHILI
Vkpainu 15 mortoro 2005 poky 3a Ne 231/10511.

2.4, KoxxHuii npamniBHUK apXiBHOT'O BiJIITY MOBUHEH IIPOUTH TTONepeRHii (I
Yac TPUIHATTS HA POOOTY) MEIMUHUH Oryisj Ta nepioguyHi (BIPOMOBK TPYHOBOT
JNisIBHOCTI) MenuuHi oryisay  BifmoBimHo 10 Ilopsaxy npoBemeHHs MeIUYHUX
OrJIiB IpAI[iBHUKIB MEBHUX KaTeropid, 3aTBeppKEHOro HakasoMm Minictepcrsa
oxopouu 310poB's Ykpainu Bix 21 tpaBHsa 2007 poxy Ne 246, 3apeecTpoBaHOro B
Minicrepersi oocturil Yipainu 23 munas 2007 poky 3a Ne 846/14113.

11I. Bumoru 10 TepuTopiii, Oy iBesb, CIIOpY/] Ta MPUMIIeHb apXiBHOTO BIALILY

3.1. Tepuropis apxiBHOro Bimmiry, OyIiBNi, CHOPYAM Ta IPHUMIIIEHHS
3a6e3neuyroThCs 3HAKaMu Oe3MeKH i 3aXHCTy 3/0pOB’s NpaliBHUKIB IS TO3HAYEHHS
HeOe3MeYHNX MiCIb.

3.2. Bymisii Ta cropyau apxiBHOTO BLIILLY O0JaJHYIOTh aBTOMATHYHUMH
YCTAHOBKAMK  IMOKEKHOI ~ CHTHamizallii Ta  aBTOMATMYHHMHU  YCTAHOBKAMH
TOKEKOTraciHHSL.

3.3. OcHOBHI Ta JONOMDKHI IPHMIIIEHHS, KOPHUJIOpPH, CXOJOBI KIIITKH
HeOOXiIHO YTPUMYBaTH B YMCTOTI i TOPSIKY, CMITTS Ta BiJIXO/H 30MpaTH B ypHHU I
BHHOCHTH 3 HpuMitnenns. [TpuOupaTy NpuMileHHs CIil He pille OJHOro pasy Ha

no0y.

3.4. He pjomyckaerbcsl 3axapaliyBaTd poOoYl MiCIs, TIPOXOMH, LIISIXH
eBaKyallii, BXoJM i BHXOAW, BiKHa i JBepi, KOPHIOpH, CXOHOBI KJITKH 1 Mapiii
o0J1a/(HaHHSIM, CHPOBHHOIO, TAPOIO TOIIO.

3.5. Cromu, CTUIBLI Ta iHIMMH iHBEHTap, SKUM KOPUCTYIOTHCH IPAIliBHUKH
apXiBHOTO BiJylilly, MAIOTh OyTH Y CIIPaBHOMY CTaHI.

3.6. JIoKyMeHTH Ta po6odi MaTepiany Po3MIIIyIOThCS Ha TOJHMIAX CTEIaXIB i
wad TaK, mob YHeMOKIHBATH IXHE TaiHHs. 3a00pOHEHO PO3MIITYBATH JOKYMEHTH
Ta poboyi MaTepiany Ha 111171031, IPOXO0aX TOIIO.

3.7. Y po6ounx NMpUMILIEHHSX BCTAHOBIIOIOTH B MOCTATHIMA KiTBKOCTL YpHHU
JUTSE BiIXO/IIB TIAIIEPY i CMITTS, SIKi CIIiJ CIIOPOXKHSTH IIOJICHHO.
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3.8. I'enepanbHe MpUOUPaHHS MPUMIIIEHD 3 OYMIIEHHAM Bl MY CTiH, CTENb,
BIKOH, OIAJIOBAIGHUX MPIJIAIIB MPOBOATE HE PIALIE OJHOIO pa3y Ha MicAlb.

3.9. 3acobu, HeoOXiaHI JUIsS HAJaHHS JOMEIMYHOI JOIOMOIH, MaloTh OYTH B
HAsABHOCTI Yy JIEMKOJOCTYITHUX 1 BiAMOBITHUM YMHOM ITO3HAUYEHHMX MICIISIX BIAOBIIHO
710 YMOB TIparii.

3.10. Crenaxi i madu B yciX NPUMILIEHHSIX HaIIHHO 3aKpillIIOIOThCS Ta
YTPUMYIOTBCSl Y CIIPAaBHOMY CTaHi.

3.11. IlpucraBui gpaOWHU Ta CXOAHI MaiOTh OyTH Oe3nedHoi KOHCTPYKIL.
HecnpaHuMu ApabuHaMH i CXOTHIMYI KOPUCTYBATHCS 3a00POHEHO.

3.12. V cxoBuiax 3a0e3meuyeTbes BiIbHA HUPKYJIIALS NOBITPS, SIKa BUKIIIOUAE
MOXKIIBICTH YTBOPEHHS HEIPOBITPIOBAHUX 30H.

3.13. V npumimennsx i Jge3iHdexuii, ge3iHceKmii Ta 3HENMIIOBaHHS
JIOKYMEHTIB Iepea0adyaroThCss OKpeMi BifliieHHs Juis 3a0pyJAHEHHX 1 YHCTHX
noxkyMenTiB. JlimpHULI fe3ingekiii Ta Oe3iHCEKIil, a TakoX 3HEIUIIOBAHHS He
MOEAHYIOTbCA 3 IHIIMME CIyX0aMM apxXiBHOI YCTaHOBM B MeXaX OJHOIO
IPUMILIIEHHS. '

3.14. 3acobu ams ne3iHdeKIlii 3aCTOCOBYIOTECS 3a IIPU3HAYEHHSM.

3.15. O6naguaHHsA apXiBOCXOBHIN Ta IX iHBEHTap MaloTh OyTu 0Oe3 roctpux
KyTiB, HEPIBHOCTEIH, 1[0 MOXYTh CIPUYMHATH TPABMYBaHHS IPAIlIBHHKA.

3.16. He pmomyckaeThcs BUKOPUCTAHHS IPUMIIIEHb apXiBHOTO BIAILLY HE 32
MPU3HAYECHHSM.

IV. Bumor# j1o 6e3mednol ekcIulyaranii ycTaTKyBaHHsI apXiBHOTO BiILILy

4.1. 3HaueHHs] TEMIIePATypH, BiIHOCHOT BOJIOTOCTI, IMBUIKOCTI PyXy MOBITPA 1
TEIJIOBOTO BUNPOMIHIOBAHHS B OCHOBHUX IIPHMIIIEHHAX MAIOTh BiANOBIAATH HOPMaM
30epiraHs JOKYMEHTIB B apXiBOCXOBHIHaX BijmoBimHO 10 BUMOr posainy - VIII
[1paByI OpraHizarlii JMOBOACTBA Ta apXiBHOTO 30€piraHHs JOKyMEHTIB Y JICPKABHIX
opraHax, OpraHax MiCIEBOIO CaMOBPs/yBaHH:, Ha mnaneMcmax B YCTAHOBAX 1
opraizaiisx, 3aTBep/PKEHHX HakazoMm MimicTepcTBa IOCTHI[I  YKpaiiy BiI
18.06.2015 Ne 1000/5, 3apeectpoBarux B MiHicTepcTsi rocTuuii YKpaitu 22 4epsHs
2015 p. 3a Ne 736/27181.

4.2. HavyanpHuK apxiBHOro Bimgimy 3abesmedye KOHTPOJIb 32 HAJIEKHUM
TeXHIYHUM CTAHOM, OE3MEeYHOI0 eKCIUTyaTalliclo Ta IPOBEJCHHSIM CBOEYACHOIO
SKICHOTO PEMOHTY CHCTEM OTAleHHs, BEHTHIALLT 1 KOHIMI[IOHYBaHHsI OBITPSL.
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4.3. He NOMycKaeThes eKCIUTyaTallis KaOeliB i IPOBOIIB i3 IMOMIKOKEHOI0 abo
TAaKolo, IO BTPATHIA 3aXMCHI BIACTHBOCTI 3a dac eKcIUlyarauii, isossuiero,
3QJIMIIEHHS T1ijl HAITPYToko KabeliB Ta IPOBOJIIB 3 HEi30,IbOBAHUMH IPOBIIHUKAMI.

4.4. BeHTUIALIMH]I YCTAaHOBKH, 10 €KCIUIYaTyIOThCS, MalOTh yTPUMYBATUCS B
NOBHiH TeXHiYHi}i CIIPaBHOCTI.

V. BuMor#u mono 6e3rneuHoro npoBeIeH s OKPEMHIX BHIIB apXiBHUX poOiT

5.1. V npumimenssx juist 36epiranns i pob0oTH 3 JOKyMeHTaMyM Ha PISHHX
HOCISIX CIIL JOTPUMYBATHCS 3arajlbHUX BHMOT MOXEXKHOI Ge3Nekw, BIANOBILHO 1O
[Ipapun moxkexHOI Ge3neku JUis apXiBHUX YCTAHOB YKpaiHH, 3apeecTPOBaHHX Y
Minicrepersi roctuiii Yipainu 29.11.2017 Ne 1446/31314, 3atBep/DKeHEX HaKa30M
Minicreperna roctuii Ykpainu 27.11.2017 Ne 3790/5.

5.2. JIms INTY4HOrO OCBITIGHHS apXiBOCXOBHUINA 3aCTOCOBYIOTH JIAMIIU
POKAPIOBAHHSA B 3aKPUTHX MATOBUX MaQOHAX i3 PIBHOIO 30BHIIIHBOIO NOBEPXHETO.
J[03BOJISIETCA 3aCTOCOBYBATH JIFOMIHECLIEHTHI JIAMITH 3 YPi3aHOIO YIbTPa(ioIeToBoko
JUIISTHKOIO.

5.3. CamitapHo-Tiriedidsi poGOTH y apXiBOCXOBHIII MPOBOISTH PEryIsipHO:
IIOJIHS. — BOJIOT® TPUOMpPAHHS MIIJIOTH Ta CyXe NpPHOMPaHHS TOJHIb, CTENAXIB I
mad; y MIaHOBOMY TIOPSAKY, HE Pijilie OTHOro pasy Ha MICslb CaHiTapHUH 1eHb, i1
yac SKOTO IIPOBOIUTHCS BOJOTE NPHOMPAHHA CTENakis, mwad, IIHTYCIB, MiBIKOHL
Ta 3HENMIIFOBAHHS KOPOOOK 13 JOKyMEHTaMH.

5.4. Jlesingexuilo Ta [Ie3IHCEKNiI0 JOKYMEHTIB NPOBOJATE B OKPEMHX
IPUMIIIEHHAX.

5.5. Jlesindexiiio crenaxis Ta mad, B AKMX 30epiramucs ypaxeHi MIicHsIBOIO
JIOKYMEHTH, a TAKOXK MiCIeBY Je3iH(peKIilo apXiBCXOBHIL MPOBOAATH 3acobamu st
nesinexil (aHTHCENTHKAMM).

5.6. TlpamiBHuku apxiBHOTO Bifmimy, siki TPOBOJATH OpoIrypyBaJbHO-
naniTypHi poGOTH, OPraHi30BYIOTh Ta BUKOHYIOTE iX Bijnosiguo jo Bumor [Ipasui
OXOpOHHM TIpaii Juisl MiJANPUEMCTB Ta opragizaniii momirpadigHoi HPOMHCIOBOCTI,
3aTBep/PKEHUX HaKka3oM JlepKaBHOTO KOMITETy YKpaiHu 3 IIPOMUCIIOBOI Oe3IeKHu,
OXOpPOHH Ipalli Ta TipHAYOrO HArJsmy Bimx 03 rpymus 2007 poxy Ne 287,
3apeecTpoBaHux y MinicTepcrsi octuiii Ykpainu 26 rpymust 2007 poky 3a Ne
1395/14662, Ta JlepXaBHAX CaHITAPHUX HOPM 1 MPaBHI «ITigmpuemcTBa T2
opranizanii momirpadiqHol IIPOMIICTIOBOCTI», 3aTBep/UKeHuX HakasoM MinicTepcTna
OXOPOHH 370poB’sl YKpainu Bix 19 Tpyans 2011 poxy Ne 932, sapeecTpoBaHUX Y
MinicrepcTsi rocturii Yipainu 18 ciuns 2012 poxy 3a Ne 65/20378.
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5.7. TlepeBe3eHHs JOKYMEHTIB 3AiHCHIOETbCH B 3aKPUTUX ABTOMAIIMHAX Y
CYNpOBOJIi CIIiBpOOITHHKA apXiBHOIO BLUILIY.

VI. CanitapHo-TirieHi9HI BUMOTH JI0 YMOB TIpaIli

6.1. Opranizaiis ocBiTIeHHS POOOYMX NPUMILIEHb i 30H Ma€ BHUKIIOYATH
[OTPAIUIAHHES MPSMUX i BIIOUTUX CBITIOBUX MOTOKIB B opranu 3opy. ITix vac saminu
JDKepes CBiTJIa Ha 00Ja/(HaHHI HaIeXUTh BCTAHOBJIFOBATH JIAMIIH, SKi HE 3HUKYIOTH
PiBHS OCBITJICHOCTI.

6.2. 1lITy4He ocBiTIIEHHS 3a0e3MedyeThCcs CHCTEMOIO 3arajlbHOr0 OCBITIIEHHS.
3a moTpebu Ha po6OYOMY MICIi 3aCTOCOBYEThCS CHCTEMA KOMOIHOBAHOTO OCBITJICHHS
— 3arajibHe TLTIOC MICIIEBE. b

6.3. Jinst oOMe)xeHHsl BimOMTOro Ta MPSMOTO ONHCKY pobodoi MOBEpXHI
CBITMUTBHUKHM 3arajbHOTO T4 MICIEBOTO OCBITJIIEHHS pO3MILIYIOTh TakK, 1100
J3epKabHE BioOpaKeHHs CBITIOl MOBEpXHi Bif pobodoi mosepxHi He 30iranocs 3
JiHi€l0 30py HpalliBHEKA Ta He CTBOPIOBAJIO BiIOIMCKY Ha MIOBEPXHI eKpaHa.

6.4. B apxiBHOMY Bi/UIii mepiofMYHO OYMINAIOTHCS CBITUIIBHUKK 3arajbHOTO
OCBITJIEHHS i 3/IICHIOEThCS 3aMiHa MEPETOPLINX Ta 3aCTapiINX JIaMII.

HavansHUK apXiBHOTO BIZILILY

paiijiepxxaaMinicTpanii O.B.IIUTAHEHKO
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IHCTPYKIISA
3 TIOYKEIKHOT OE3IIEKH B apXiBHOMY BiJUTIITI
Crannaro-JIyranchkoi pailoHHOT JepKaBHOI aqMinicTparii

1. BaraJjibHi IMOJIOKEHHI

1.1. IHCTpyKImis 3 IOXexXHOI Oesleku B apxisHomy Bigaim CraHu4HO-
Jlyranchkoi paifoHHOI JepikaBHOI ajMimicTpauii (mami — [HCTpYKIlisl) BU3HAYAE
OCHOBHI TIPOTHIIOXKEKHI BUMOIH, 00OB'A3KOBI JUT BUKOHAHHS 1 HOTPUMAHHSA BCIiMAa
npainiseEKaMu  apxisaoro Bimmimy Cramwuno-JlyraHcekoi paHOHHOT JeprKaBHOT
anMinicTpanii (mani — apxiBHUH BiJUILT).

1.2. Koxuuil HpamiBHEK apXiBHOTO Bi[UIily B pasi BHSABJICHHS IOPYLIEHB
[HCTPYKILT 3 TOKEXHOI Ge3MeKu, Mo MOXYTb HPU3BECTH 10 BUHUKHCHHS HOMKENKI,
3060B's3aHMil BXKUTH HEBLIKIAIHEX 3aX0/IiB MO0 iX yCYHEHHS Ta IPOiH(GOPMYBaTH
1o Iie KepiBHMIITBO paiijiepkaaminicTparii.

1.3. Ocobu, siki mocTymmiu Ha pobOTy B apXiBHMM BiIIUI, MPOXOIATEL Yy
Bi/IIOBiANBHOrO 33 BUKOHAHHS BUMOT Liel THCTPYKIIi MEpBUHHUM IHCTPYKTAK TIPO
JIOTPUMAHHS 3aXOJIiB TOKEXNKHOT Oe3leKH y IPUMIIIEHHIX apXiBHOTO BTy, Ha
SAKOMY X 03HaHOMIIIOIOTh 3!

MOY/TMBAMY [PUYHHAMEA BUHMKHEHH IOXKeXKi Ta 3al00DKHHME 3aXofamu
oJo 1X JiKBimaIii;

HAlGLeI  HeOesmedHuMHd I8 BHHAKHEHHS — IIOXKEXi MUIHKaMHA, JIe
3a00pOHACTHCS AIMTH, KOPUCTYBATUCS BIAKPUTHM BOTHEM i me HeoOXiZHO CYBOPO
JOTPUMYBATHCS 1HIIMX 3aCTEPEKHUX NPOTHIIOMKEKHIX 3aX0/1iB; '

MPaKTHYHUMH JiAMH Y pa3i BAHUKHEHHS noxexi (BUKIIUK [TOKEKHOI OXOPOHH,
BHKODUCTAHHS HAsBHHMX 3ac00iB IOXKeKeracinns, eBakyarii Jojiedf, apXiBHHX
JIOKYMEHTIB i MaTepialbHUX HiHHOCTeH Ta 1I raciHHs HasBHMMHE 3ac00aMu).

3 yciMa mpariBHHKaMH apXiBHOro Bifiily He piflie OFHOTO pa3y Ha PikK
[POBOJUTHCS IHCTPYKTAXK 3 POTUIIOXKEKHOT OXOPOHH.

1.4. 3abOpoHSEThCS 3aKpHBATH  IPHMILICHHS apxigHoro Bimuimy 06e3
HOIEPEHBOTO X OTTIANY.
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1.5. BigmoBimanpHicTE 3a IPOTHUIIONKEXHUM CTaH NPUMIIIEHb apXiBHOIO
Bi/UIiTy Hece HAYaIbHUK apXiBHOTO BiZUILLY.

1.6. KoxkeH HpamiBHAK apXiBHOTO BIJUIUTYy HE3aleXHO BiJl NOCANM, Ky BiH
obiiiMae, MOBUHEH YiTKO 3HATH CBOI 00OB’A3KH, MOPANOK i crmocobm 3abesneyents
MokeX]HOI Oe3rekd Ta MOPSIOK il y pa3i BUHUKHEHHS NOXKEeXi, HOTPEMYBaTHCSH
BCTAHOBIIEHOTO B apXiBHOMY BifiZ[iyli IIPOTHIIONKEKHOTO PEXHMMY, BUKOHYBATH IO
[HCTPYKIIiIO, HE MIPUITYCKATHCS i, IKi MOXKYTb CIPHYHHUTH TTOKEXKY.

I1. Opranizaniiisi 3ax0/1 MO0 3a0€3IeYeHHsI MOXKEKHOT Oesneku

2.1. 3abe3neuenys ITOXKEKHOT OE3IEKH € CKJIAM0BOI0 YACTHHOIO BUPOOHUYOL
a60 1HIIOT AISILHOCTI HPAIiBHAKIB apXiBHOIO BIAMLIY.

2.2. YV KOXHOMY Cilyx00BOMy TpHMIIIEHHI  apXiBHOTO  Bijiny
BCTAHOBIIOETHCS TAONMUKa 13 3a3HAUEHHSM HoOMepa Tene(oHy IIOKENKHO-
pATYBaTBHOI CILYKOH.

2.3. Jlnst OyniBii apXiBHOFO Bi;miny, ne 30epiraroThCsl apXiBHI JOKyMEHTH,
ﬂpyKOBaHl BUJIAHHS, {HII MaTrepianbHi MIHHOCTI, PO3POOIAIOTHCS IUTAaHH (CXEMM)
epakyauii Ha BHUTAOK BHHMKHEHHS IIOXKEXKi, fAKi 3aTBEPIUKYIOTBCS KEPIBHHKOM
apxiBHOTO BiJUILLy.

2.4. Yci mpariBHUKY apXiBHOTO BiIUIiTy T 4ac MpHEHATTS Ha poboTy 1 32
MicteM poGOTH MPOXOAATH IHCTPYKTaXi 3 MUTaHb MOXKEKHOI Oesmexn. [omyck /10
pobory ocib, sKi He MPOHILIM IHCTPYKTaxy 3 IHUTaHb MMOYKEXKHOT Oe3nexku, He
JI03BOJISIETHCS.

2.5. Hose OymiBHMITBO, PEKOHCTPYKIIid, pCCTaBpaIIiH TEXHIYHE
repeocHaleH s Ta KaliTalbHHHI PEMOHT MPUMILICHB, 6y,ELHHKlB i cropyz apxiBHOTO
BiZLiy 3AIHCHIOIOTECS Ha MiJICTaB] IIPOSKTHOT JIOKyMeHTaIlii.

T11. 3araibHi BEMOTH MOXKEKHOT 6e3IeKn 10 TepUTOpiit apXiBHOTO BifUILLY, ApXIBHUX
Oy/1iBesb, IPUMIIIEHb, eBaKyallifHUX IUIXiB 1 BUXO/IIB

3.1. Ilpoizaum i mpoxoau 10 OyAUHKY, B SKOMY po3M11ueH0 apXIBHHH BIJUITLIL,
MiZCTYIH [0 30BHIMIHIX MOXKEXHAX CXOMIB, 3alACHUX BUXO/(iB ITOBHHHI OyTH 3aBXKIH
BUIBHMMHE, OCBITIIOBATACS B TEeMHHH Jac J00H, yTPUMYBATHCS Y CIIPABHOMY cTaHi, B
YHCTOTI T4 CHCTEMATHYHO OUMIIATHCS BiJl CMITTS, Tapd, ONAJOro JHUCTA TOLO, K1
HeoGXIIHO BUBOSWTH y CIEIalbHO BifBelEHI MIcIs, B 3MMOBHH Hac PeryispHO
OYHINATHCS BiJI CHITY.

ByIMHOK, y SKOMY PO3MIII[EHO apXIBHHH Bi/UTi, TOBMHEH OyTH 0OIajHaHun
ABTOMATHYHOIO  MOYKEKHOIO  CHTHANi3alliero 1 aBTOMaTHYHUMH 3acobamu
nokeskoracings. Beakyauiitai BUXOAH 1 IPOXO/M IOBUHHI yTPUMYBATUCS IIOCTIHHO



3

BIIBHMMHE Ta HiYMM He 3axapallyBarics. EBakyallisi IPOBOANTECA 3TiAHO 3 [UIAHAMH
eBaKyallii, IKi BUBILIYIOThCS HA BUIHHMX MICIISX.

3.2. ApxiBOCXOBHIIE NOBHHHO OyTH 00JjajlHaHE METAleBUMH CTElKaMH.
[To3/10BKHI MPOXOJAM MK CTelTaXaMH, a TaKOXK MDK CTellaXeM i CTIHOIO MOBHHHI
6yt He Menme 0,8 M 3aBIIMPIIKH. I'oOBHMH Mpoxin nosuueH OyTn He meHie 1,2
M, a IPOXiJ Mi>K TOPLISIMH CTEJIaXiB Ta CTIHOIO — He MeHIe 0,45 M 3aBLIMPIIKH.

3.3. PoGounit kabiHeT apXiBHOTO Bi/iiny HEOOXiHO yTPUMYBaTH B YUCTOTI, HE
3axapalilyBaTH.

3.4. TexHonoriune oO0JaJHAHHS, HArpiBajJbHI IpWIAJUA TIPH HOPMAabHUX
pexxnMax poboru MaoTh OyTH moxexnonebesneunuMu.  Enexktpomepexi,
eJIEKTPOTIPUIIAJIA 1 arapaTypa MOBHHHI eKCIITyaTyBaTHCs TiJIbKK B CIIPABHOMY CTaHI,
3 ypaxyBaHHSM BKa3iBOK Ta pEKOMEHJAllil MiANpueEMCTB-BUPOOHHMKIB, Y pasi
BUSIBJICHHS TOIIKOIKEHb  €JeKTPOMEpeX, BHMHKAuiB, pO3ETOK Ta  I1HIIHX
eNeKTPONPMIAAIB CJIiJ| HEraHO BiIKITIOUMTH iX Ta BXMUTH HEOOXIJHI 3aXOIH IIOAO
MPUBEJICHHS 1X y [10KEKHOHEOE3IeYHMI CTaH.,

3.5. EnextpuuHe 06afHaHHs, IPUCTPO] HE MOBUHHI 3aIMLIAaTHCs O3 HarJIsILy,
nicys 3aKiHdeHHs poOodoro JHs X HEOOXIAHO BIAKIIOYATH BiJl Mepexi. 3azeMyIeHHs!
eneKTpooO IajIHAHHS MOBUHHO OyTH B CIIPAaBHOMY CTaHI.

3.6. MarepianpHi roprodi LiHHOCTI TOBMHHI 30epiraTucst Ha BIJCTaHi He
menme: 0,5 M Big enekrpoamaparypu; 0,6 M BiA CHOBIllyBadiB aBTOMAaTHYHOI
noxexHoi cur"aizanii Ta 0,15 M Big npuiaaiB onaieHHs..

3.7. Bce mnupuMilieHHS apXiBHOTO BIOAITY IOBUHHe OyTHM 3abesneveHe
TIePBUHHUMM 3ac00aMU MOXKEKOTraciHHs (BYTJIEKUCIOTHI i MOPOMIKOBI BOrHEraCHUKH,
nicox). ITepBHHHI 3ac00H MMOKeKOTACiHHS IOBUHHI OYTH Y NOCTIHHIA rOTOBHOCTI 1S
IpUBEEHHs B Jif0. BOrHeracCHUKY CJIiJi BUBIIIyBaTH Ha BifAcTaHi 1,2 M BIJI BXIJHHUX
nBepelt Ta Ha BucoTi He Ourblne 1,5 M BiA MJUIOTM JI0 HU3Y KOPIyca BOIHETaCHUKA.
Vel npaiiBHUKM TOBHHHI BMITH KOPHCTYBAaTHCh HAsABHUMM BOIHEraCHUKaMH Ta
{HIIIMHE 3ac00aMU IMOKEKOTACIHHA 1 3HATH MICLE TX 3HAXOJKEHHS.

3.8. JIoKyMeHTH Ha IUIBKOBHX HOCIAX 30epiraioThCcs B  OKPEMHX
apxiBocxopuilax. 30epiraHHs  KiHOJOKYMEHTIB 1  MIKpO(iIbMIB  [TOBHHHO
3IIHCHIOBATHCA Ha METAJIEBHUX CTEJIaXKaxX B MeTaJIeBUX KopoOkax abo Ha creuialbHUX
crenaxkax. Ha cremaax 3BUYaiHOT KOHCTPYKLIT MOBUHHO OyTH He OlibllIe YOTHPLOX
psaniB momuus. Bixgcrani Mix momuusmu no Beprukami — 0,7 M, MK IJIOroro 1
HUKHBOIO TrTonuneio — 0,4 M. B apxiBocxoBHIi KiHOZOKYMEHTIB ITOBUHHO OyTH HE
MeHIIe 2 BOrHEeTacHHKIB.

36epiransst HOTOJOKYMEHTIB i MiKpOQilll MOBUHHO 3iCHIOBATHCS B METAlICBUX
madax. Bigcrans Bix madu 10 CTiH, BIKOH Ta IiUTOTH IMOBMHHA OyTH He MEHIIE
0,5m. TTonuui B madi Tpeba BcTaHOBUTH Ha Bigcrani 0,5 M oJHa BiJ OXHOI, & TAKOK
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noxinuTy mady Ha cekiii rmouHo0 i noBXKUHOO 110 0,5 M. KoxHa cexIiis moBUHHA
3aKpMBATHCS. 3arajbHa KilbKiCTh IUIIBKY HE MOBUHHA IIE€PEBUIIYBATH 300 kr.

3.9. V npuMiIeHHsX apXiBHOIO BiIijli 3a00pOHSETHCS:

KOPHCTYBAaTHCS TOGYTOBMMH eNeKTPOHArpiBalbHUMU IpPHIAfaMu, sAKi He
nepenoadeHi TeXHONIOTUHIM IIPOLIECOM;

KOPHCTYBATHUCS BIIKPHTUM BOI'HEM;

IIPOBOIATH BOTHEBI po6oTH 0€3 CenianbHOro H03BOIY;

KOPHCTYBATHCS JIETKO3aiMUCTUMH Ta TOPIOYAMH pPiMHAMH, HECHpaBHAMU
e/IEKTPOMEPEKAMH, €EKTPONPHUIIA/AMH, BUMHKAYaMH, DO3ETKaMH, HACTiIbHUMHU
JlaMITaMH, eJIeKTPOCBITHIILHUKAMH Ta IHITHMH €JIeKTPONIpUTIaiaMu;

3aUIMIIATH Oe3 Harlsaay yBIMKHEHe eleKTpooOaJHaHHs, eeKTPOIpHIal Ta
crpyMornpuitMai; ]

36epiraTd i CKJIafyBaTH Ha HATPiBaJbHUX NMPUIA/ax IEHTPaTbHOIO OMaeHHs
3affMHCTI MaTepiany 1 IpeaAMETH;

3axapaulyBaTi IUIIXY eBaKyalil Ta HiJICTYIH 10 3aCO01B TTOXKEKOTraCiHHS;

BHKOPUCTOBYBATH MIPOTUIIOKEXKHI 3aC00M Ta iIHBEHTAp HE 33 MPU3HAYCHHAM;

sHiMaTd HepefbadeHi IPOEKTOM CIOBIlIyBadi aBTOMATHYHOI IOKEKHOI
CHIHATi3aMli.

3.10. BinmosimaneHuit 3a 3abe3nedeHHs] IOXKEXKHOI Oesnexn pobouoro
kaGiHeTy, apXiBOCXOBHINA apXiBHOTO  Bimmimy — Iicis 3aKiHueHHS]  pOOOTH
30008’ SI3aHUM:

3HECTPYMUTH €NIEKTPOYCTaTKyBaHHS;

peTeNbHO OTJIHYTH BCi IPUMIIIEHHS Ta BICBHUTHCE B 1X roxexo0esIeri;

BUMKHYTH OCBIiTJICHHS Ta 3aMKHYTH BXiJIHi IBEpi.

3.11. KOHTpOJIb 32 CIIPAIIOBAHHS TTOXKEKHOI CHTHANII3auil y ozapobounii gac,
BUXi/(HI | CBSITKOBI [IHI Y MPUMIIEHHSAX apXiBHOTO BiIiTy 3MifCHIOE BiIOBIAAIbHIN
yeprosuil paiinepxanMinicTpanii.

[V. ITopsimox il mpariBHAKIB apXiBHOTO BIAULITY Y pasi moxexi

4.1. KoxHuil TIpaIiBHUK apXiBHOTO BiUTUTy y pasi BHHMKHEHH: mosxexi abo
03HaK ropiHHs (3amax rapi, 3aJMMIeHHs, [1ABUIICHHS TeMIepartypu) 3000B'sS3aHUI:

HeraifHO MOBiMOMHTH Tpo TOXeXy 1o Jep:kaBHOI HIOKEXKHOT PSTYBAJILIOL
qactind Ne24 emt Cranuns-Jlyranceka Tonosroro ynpasninus JlepxaBnoi CITyxKOu
Hay3BMUAlHUX cuTyarii y Jlyrascekilt obmacti 3a tenedonom 101, BKazaTu Npu
LOMY aJpecy, IMOBepX, MICle BHHUKHEHHS MOXKeXi, HasABHICTh JIOAEH, CBOE
Npi3BHMIIE Ta HOMEP TeNeQOoHY;

MOBIIOMUTH PO BUHHUKHEHHS MOKEXKI KePIBHULITBO paﬁuepmaﬂMiHiCTpauii’ Ta
4eprosoro (Ipy HasBHOCT);

BSKUTH BCIX HEOOXiTHWX 3aXOJiB Ui eBakyalii 3 OymiBiIi JIOZE’, apXiBHUX
JIOKYMEHTIB Ta MaTepialbHuX [IHHOCTEH;
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3HATH, JI€ 3HAXONAThCS 3acO0M  MOXKEXKOraciHHs — Ta BMITH HUMH
KOPUCTYBATUCH,;

opraHizyBaTH 3ycTpid HiJPO3/ITIB MOKEKHOT OXOPOHH Ta HALATH IM JOIMOMOrY
i1 4ac racivHs MOXKeXi.

4.2. Tlig yac mOXexXi CIij ocTepiraTics BECOKOI TeMIepaTypH, 3aUMIIEHOCTI
Ta 3ara3o0BaHOCTI, 0OBANY UM MajiHHs KOHCTPYKIiN OyMHKY, eleMEHTiB 03100IeHHs
cTid Ta cTelli NPUMIIIEeHb.

43. YV CcuipHO 3aJUMIIEHOMY INpUMIIIEHHI pyXaTHCs IIOB3KOM abo
MPUTHHAKOYKCH, ABEPi BiKpUBaTH 00€PEeKHO, 100 YHUKHYTH MOCUICHH TTOXKEeX1 Bif
BEJMKOTO IIPHTOKY CBIXOTO IOBITPSL.

4.4. SIKUI0 TOPHUTH eJeKTpUdHe 00JajHAHHS, 3aCO00U KOMII IOTEPHOI MEpexi
a60 OprTeXHIiKW, eNeKTPOIPOBOJKA, BUMKHYTM BUMHKad, PyOMIIBHHK abo
eNeKTPOCIIOKMBAY i3 MEpexi, a II0TIiM IOYATH TaCHTH BOTOHb.

4.5. 3 Hebe3meunol 30HH, A0 AKOI HAOIMKAETHCS MOJIyM’sl, BUXOUTH IIBHUJIKO,
poT i mic TpU IHOMY IPUKPUTH ONATOM YM IIMATKOM OyJb-fKOI 3BOJIO’KEHOL
TKAHUHU.

HavanbHUK apXiBHOTO BiAZ1Ly -
paiiepkaMinicTpanii e,
//

0.B.IIMTAHEHKO



