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HAKA3
KepiBHHKA anapaTty
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[Ipo 3aTBepmXKEHHS  IOCATOBHX
iHCTpYKIiT IIpaliBHUKIB
opraHizauiifHoro Biginy amapary
Craununo-JIyrancbkol — palloHHOI
JepkaBHOI ajMiHicTpanil

Kepyrounck 3akoHoM Ykpainu «IIpo nepixaBHy cinyx0y», crarramu 5, 6, 13,
41 3akony Ypaiuu «IIpo Micuesi JieprKaBHi aqMiHicTpaniin,
HAKA3yI0:

3aTBEPAUTH TIOCAJAOBI IHCTPYKIl TpaliBHUKIB oprasizaiifHoro BiIlLy
amapaty Ctanuuso-JIyrancekoi pafioHHOT HGp)%(&BHOY aaMiHicTparlii, 1o JONAF0ThCS.

KepiBauk anapary Oaexciii TABPUIL




3ATBEP/DKEHO

Haka3 kepiBHHKA amapary
Craau4Ho-JIyraacbkol
paitoHHOT JIepKaBHOI
anMiHicTpaLii
JIyrancekoi o0nacTi

£5£€7ﬁem 2/ 3 Ne /O

TTOCATIOBA IHCTPYKIIIA
HauaTbHUKA OpraHizaiiifHOro BiIIiLy
amapary palloHHOI JepkaBHOT afMiHicTparil

1. 3araypHi MOJOKEHHSI

ITocana HAYANBHUKA OPraHi3alifHOTO BiJUILTYy BIIHOCHUTBCS IO JIEPIKABHUX
cmyx6oBiiB kateropii «b». HauanbHuk BiZmily MpU3HAYAETHCS Ha Tocany Ta
3BUIbHIOETHCS HAKa30M KepiBHMKa amapary paitnepxanmimictpaiii (nam PJIA), B
cBoili  pobori  GesmocepenHbO  MiANOPSAKOBYETHCS KepiBHUKY  amapary
paiinepxaaMinicTpamii.

HavanbHUK OpraHisalliiHOro Bifiity, (Jali HayalbHHK) B CBOIH JiSTBHOCTI
xepyerhes Koncrutymielo Ykpainu, IloctanoBaMH KabigeTy MiHicTpiB YKpalHy,
PermamentoM CranmdHo-JIyranchkoi paitnepxaaminictpanii, ITomoxennsam mnpo
oprauizaniitnuii Binain anapaty PJIA, uiero iHCTPYKILI€IO.

Ha mocaiy HagalbHMKA BiAJLLy NPH3HAYAETHCS 0C00a, KA BIJIbHO BOJIOIIE
JEPKABHOIO MOBOIO 3 BHIIOIO OCBITOIO 32 OCBITHBO-KBANi(iKaIifHUM pPIBHEM
Marictpa, 3 JOCBiIoM POOOTH Ha MOcajax AepiKaBHOT ciyx6u xareropiii «b» um «B»
a60 JIOCBIZIOM CIIY’KOH B OpraHax MiCIIeBOrO CaMOBpSIly BaHHSI, a00 JIOCBiZ poOOTH Ha
KepiBHMX Tocafax IiJIPHEMCTB, YCTaHOB Ta oprasisamiif HezaJexHO Bin (GopMmu
BJIACHOCT] HE MEHIIe TPHOX POKIB.

2. 3aBnaHHs, 000B’A3KH Ta IOBHOBAXKEHHS
HavampHUK BiALTY 3TiIHO 3 ITOKIaJeHMMY Ha HbOI'O 3aBJaHHAMU:

BUBYA€E OPraHi3allifo BUKOHAHHA HA TEPUTOPIi paiioHy BUKOHABYAMHU OpraHaMu
JepskaBHO! BIAmY 1 MICLEBOTO CaMOBPSAIYBaHHS, MiANPUEMCTBAMH, 3aKiIafaMy i
OpraHizaiisMu, HE3aJEXHO BiA IX mimopsaKoBaHHOCTI 1 (opM  BIACHOCTI,
Kouncrurymii i 3akoHiB YKpaiHu, 3aKOHOJABIHX aKkTiB Jep)KaBHOI BUKOHABYOI BiIaau
VKpaiHu, po3HopsAIKeHb r0JI0BH obnepxazminictpanii (gami OJIA), romosu PIA,
Iy HEOOXiIHOCT] BHOCHTH MPOMO3UIIIL 100 TOMIMIIIEeHHS 1iel podoTu;

3iliCHIOE IHCIEKTYBAHHS [isVIbHOCTI BMKOHABYAX OpraHiB MICLIEBOTO
caMOBpSyBaHHs MO pearisaiii Ha Teputopii paioHy JepKaBHOI €KOHOMIUHOI 1



2

comianpHol TomiTEku, posmopsamkens ronosd OJIA Ta PIA. Torye nomosinHi
3anucky rojioBl PIIA 3 X MHTaHb;

HA OCHOBi MpPOTO3HIIiH BigAinis i ynpasimiae PJIA dopmye nepcreKTHBHHHA i
KBapTanbHi miann pobotd PLIA, 31ificHIOE KOHTPOJIb 3a IX BUKOHAHHSM,

aHaji3ye OpraHizaliiiHy CTOpPOHY MifNBHOCTI BiAAUIB i ynpasiias PJIA,
BHOCHTb IIPOIIO3MILT MO0 MOMIMIIEHHS CTHIIO Ta METO/IiB poboTH;

3aGesneuye opradizaiiliny MiArotoBKy i mpoBeneHHs Hapai i ceMiHapiB
PaiiOHHOTO 3HAYECHHS;

y3aralbHIOE Ta PO3NOBCIOKYE MO3MTHBHUH JIOCBIN oprarizaiiiinoi pobotn
BUKOHABYMX KOMITETIB MICIIEBOIO CaMOBDSIyBaHHs, HAJa€ MPaKTHYHY JOIOMOTY B
X po6oTi;

3abesnedye B3aeMojilo PJIA 3 HapoOmHEMH JeNyTaTaMH 00JACHOI, paitoHHOT
pajiy 3 MUTaHb COLaIbHO-eKOHOMITHOTO PO3BUTKY PaiioHy;

31iliCHIOE OpraHi3amiifHy CTOPOHY IIArOTOBKH Ta mpoBeneHHs kouerii PJIA,
PO3LIMPEHHX aNnapaTHUX Hapaj Ta iHIMX 3aXOMIB, IO IPOBOMATHCS KEPiBHUILITROM
PJIIA;

3abe3neuye B3aemornito PJIA 3 OJIA;

y BiTOBIAHOCTI 3 [iFOYMM 3aKOHONABCTBOM, 3a0e3ledy€ NPOBEISHHS BHOODIB
[IpesmienTa, HAPOJHIX ACIyTaTiB YKpaiHu, fenyTatiB MiCIEBHX pajl yCiX piBHiB;

CTINBHO 3 PaifflOHHOIO Ao 3alesledye MiArOTOBKY i NPOBEIECHHS 3aciiaHb
KepiBHHIITBA paiifiepxkaMinicTpallii Ta paiioHHOI pany.

Jlnst 3a6e3neueHns e(peKTUBHOTO BUKOHAHHS MOKIafCHHX Ha BiMmin QyHKIiH,
HAYATEHUKY BiIJLIY HATAIOTHCS HACTYIHI MOBHOBAKEHHS!

y BijnoBigHOCTI 3 Iif0OYMM 3aKOHOAABCTBOM KOHTPOIIOBATA BUKOHAHHS
nonoxkens KonctuTymii i 3akoniB Ykpainu, YkasiB Ta posnopskens IIpesunenta
YKpainy, nocraHoB Ta posnopspkens KMY, po3nopsanikens rojiosu i O[JA, romnosu
PIIA, B amapari PJJA Ta ii CTpyKTypHMX MiIpo3ziaX, BUKOHKOMAax CITbCBKUX Ta
CENMIITHUX paj;

npuiiMaTH ydacTh y NIArOTOBII 10 3acifanHs komnerii PJIA, BUKOHABYMX
KOMITeTiB OpraHiB MiCIIEBOTO CAMOBPAAYBaHHs, 3a Y3rOJUKCHHAM 3 NeIlyTaTaMu — y
[UIEHAPHUX 3aCiaHHsX palOHHUX, CLTBCBKMX Ta CENMIIHHX paj, iX TIOCTIHHUX
KOMICIiA;

BHOCHTH TPOIO3HUIii 3 MOJNINIIEHHS NPAaKTHKA TiArOTOBKH Ta IPOBEICHHS
KOJIeriii, 3aciiaHb BUKOHKOMIB;

BHOCHTY TIMTAHHS Ha PO3ryIsia rojosu PIIA, siki BIIHOCATBCS 10 KOMIETEHIIIT
BIILIY;

OllepKyBaTH B YCTAHOBJIEHOMY MOpSIKY BiJl TOCAZOBHX ocio PJIA,
BHKOHKOMIB CLIBCBKHX T4 CENHIIHAX pal Marepiaiau, HeoOXiqHi mJs BHKOHAHHS
TIOKJIaJIeHUX Ha BiJTin QyHKIIH; '

NpUTACYBAaTH CIeliamicTiB ympapminb Ta Bimminis PIIA, mianpuemcrTs,
opramizamiit Ta 3axnaznis, 06’€IHAHL TPOMAISH (IO Y3rOKEHHIO 3 X KepiBHUKaMH )
JUTSL PO3LIISY MHTAHb, SIKi BIIHOCATECS JIO HOTO KOMITETEHIIIi.
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[loxnajeHHs Ha HadyalbHMKa Biitimy o00OB'SA3KiB, IO HE Halexarth abo
BUXOJIATH 3@ MEXKi KOMIeTeHIiT BiAJIiTy, He JIOILy CKAEThCS.

3. IIpaBa

HauanpHUK BigAlly Ma€ mpaso:

TTepeBipsATH Ta KOHTPOJIFOBATH TOTPUMAHHS IPaBUIl BHYTPIIIHBOTO TPYAOBOIO
PO3HOPS/IKY, BUMOT 3aKOHOIABCTBA 1IO/0 npani Ta JepKaBHOI CIyXOH B amaparti
PJIA Ta y niamopsaAKOBaHUX IH 3aKjIanax;

OTPHMYBATH 3TiJIHO YCTaHOBJICHOIO MOPSIKY Bin mocamoBux oci6 PIIA Ta
MiAIOPSIIKOBaHUX  iif 3aKiamiB  JIOKYMEHTH, SKi HeoOXimHi JUIS BUKOHAHHSA
[IOKJIA/ICHUX Ha HbOro (YHKIIIH;

Ha TIOBary OCOOMCTOI JTOOPONMOpSAHOCTI, —CHpaBejyluBe Ta  MOBAXHE
BinHOIIEHHS 70 cebe 3 GOKy KepiBHUMKIB, CHiBpOOITHUKIB Ta IPOMAJISH;

BAMAraTy 3aTBEPIKEHHS KePIBHUKOM YiTKO 3a3HAYEHHOrO obcary ciryx00BUX
[IOBHOBAYKEHB 3Ti[HO IOCAJIH JEePIKCITyKOOBLIS;

Ha OIUIATY Mpalli y 3B’M3Ky Bil IOCAH, AKY BiH 3aliMae, paHTy, KU oMYy
IPHCBOIOETHCS, SIKOCTI, IOCBI/LY Ta CTAXKY poboTH;

Ge3 Ieperrkoy, O3HaWOMIIIOBATHCS 3 MaTepiaiaM#, $IKi BiIHOCATBCS 1O
[POXOIKEHHS 1M JIepKaBHOI CITy:KOH, B HeOOXIHUX BUMAIKAX HAJABATH OCOOMCTI
HOSICHEHHS;

HA IPOCYBAHHS 110 CIIyxkKO0i 3 ypaxyBaHHIM kBasidikarii Ta 3710HOCTEH;

BUMAraTé CIIy’kO0BOTO PO3CIiNyBaHHS 3 METOK 3HATTS Oe3migcTaBHUX, 32
JyMKOIO CITy’K00BIISl, 3BHHYBaY€Hb M I1i103PIOBaHb;

Ha 37TOpOBi, Oe3leuHi Ta HaeKHI JUIA BHCOKOIPOAYKTHBHOI pOOOTH yMOBU
mparli;

Ha coLiaTbHUI Ta IPABOBHH 3aXUCT Y BilMOBIAHOCTI 3 HOTO CTATYCOM;

4. BinnoBigaabHICTh

HavanbHuK Biutimy Hece BiIMOBiJQIBHICTE 3a HesKicHe abo HecBOE€YacHe
BIKOHAHHS [OCAIOBYX 3aBJaHb Ta 000B'SA3KIB, Ge3iANbHICTE a00 HEBUKOPHCTAHHS
HAJAHUX HOMY ITpaB, IIOPYIIEHHS HOPM ETHUKH TOBEIiHKY JEPIKABHOTO CITy>KOOBIIS Ta
0OMe)KeHb, IOB'I3aHIX 3 NPHUHATTAM Ha JEPXKaBHY ciyx0y 1 1i MPOXOKEHHIM B
MOPAKY Ta MeXKaX, BU3HAYCHUX YHHHIM 3aKOHOAaBCTBOM.

TlispHicTs HAYaNbHHKA Biffiny Miysrae IOpiYHOMY OIIIHIOBAHHIO Ha
mincTaBi MOKA3HHKIB pe3yJIbTaTHBHOCTL, e(DeKTHBHOCTI Ta AKOCTi, BU3HAYCHHX 3
ypaxyBaHHAM I10CaJI0BHX 0GOB'SI3KiB, NOTPAMAHHS 3aralbHAX TPAaBAJ ETHYHOL
TIOBEIHKH JEeP/KaBHUX CILY’KOOBIIIB Ta HOCAT0BHUX 0ci0 MicIeBOro caMOBpsyBaHHS,
BYMOT 3aKOHOJABCTBA Y cepi 3amo0iraHas KOpymiii.

5. B3aeMOBiTHOCHHH (3B'SI3KH1) 32 ITOCA/I0I0



HavanpHWK BigAUTy y Tpolleci BUKOHAHHS MOKJIAJEHWX HA HHOTO 3aBJIaHb
B3aEMOJIIE€ 31 CTPYKTYpPHHUMHM IMiApO3[UIaMH paiaepkaamiHicTpalii Ta ii amapary,
TEPUTOPIATBLHAMHE: I IPO3/iJIaMH IIEHTPAIEHIX OPraHiB BUKOHABYOI BJIa[H, OpraHaMU
MICI[EBOTO  CAMOBPSIYBaHHS, ITIMPHEMCTBAMH, YCTAHOBAMH, OpraHisaiisMu,
00'e THAaHHSIMU TPOMAJISH.

Hauvansauk { ﬁ[@ﬁ (f I}

oprasizaniifHOTro BiJIITy amapary f/ KOais CUPITHA



3ATBEPJ)KEHO

Haka3 kepiBHHKa anapary
Crannuno-Jlyrancbkol
paiioHHol epKaBHOI
aaMimicTpanii
JIyrancbKoi o0nacTi
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I[TOCAJIOBA THCTPYKIIIA
FOJIOBHOTO CIIEIianicTa opranizauifnoro BiIiTy
arapaTy pailoHHOT IepKaBHOT anMmigicTpauii

1. 3arajibHi ITOJ0KEHHS

[Tocaga TrOJOBHOrO Crenialicra oprasizaniiHoro Bimminy (mami TOJIOBHHH
crieniaicT) BiIHOCHTLCS 10 JePKaBHIX ciTy00BIIiB KaTeropii «B».

[oOBHMI cIleriaiicT MPU3HAYAETLCS Ha IMOCany Ta 3BIJILHIOETHCA HAKa30M
KepiBHMKA amapary patinepraaminicTparii (mani PIA), B CBOIH poboTi
Ge3nocepeiHbO  MiAMOPSKOBYEThCS HaYaJbHUKY OpraHi3aliiHoro BIIIUTY Ta
KEpiBHUKY amapary.

ToJOBHMIL CIIEIHANicT B CBOIH JISITBHOCTI KePYEThCA Konctutyiieo YKpaid,
VkazaMi Ta posmopsypkeHHsAME lIpesuacHTa Vkpainu, llocranoBamu Kabinety
Minictpis ~ Vkpainu, PeriameHToM paifounoi  JepKaBHOI aqMiHicTpanii,
TTonoXeHHSM IIpo opraHisaiiifHuii Binall anmapary PJIA, mi€ro iHCTPYKIL€FO.

Ha mocajy TOJOBHOrO CIemianicTa MpU3HaYaloThCs ocobu 3 BHUIIOK 32
OCBITHBO-KBa/Ii(piKaIiHIM piBHEM MOJIOIUIIMH GaxanaBp abo bakanaBp, SKUH BUIEHO
BOJIOJi€ AePYKaBHOIO MOBOIO.

3a BifICyTHOCTi TOJIOBHOIO CHELamcTa Horo 00O0B'SI3KM BUKOHYE HaYaJbHUK
oprasizaliiiHoro Bi/lIiiy amapaty paiiiepkanMinicTparrii.

2. 3aBjiaHHs, 000B’SI3KU Ta MOBHOBAKCHHS

Bupuac Oprafizaiilo BHKOHaHHA Ha TepuTopil paiioHy BHKOHABUMMHU
opraHaMy Jiep)KaBHOT BIajd 1 MICI[EBOTO CaMOBpSIyBaHHS, MiINIPHEMCTBAMH,
sakIanaMu i OpraizalliiMy, HE3AEeKHO Bil 1X minopsaKoBaHHOCTI 1 popM
pracHocti, Koscturymii i 3aKoHiB VYKpaiHW, 3aKOHOMABHMX aKTiB JIepXKaBHOI
BHKOHABYOI BJIamM YKpaiHW, pO3MOPAOKEHB I'OTOBH obmnnepxaaminicTpanii (naii
OJIA), ronosu PJIA, npu HEOOXiZIHOCTI BHOCUTH IPOIMO3HUIIIT 1010 TIOJTIMIIIEHHS €T
poboTu. -
3ificHIO€  1HCIIEKTYBaHH: MSUIBHOCTI  BHKOHABYHX Oprasis MiCIIEBOTO
CaMOBpSIyBaHHsl 1O peaiisaiii Ha TepuTopii paifioHy JIepKaBHOI eKOHOMIYHOT 1
colmiaipHol MOJITHKH, PO3MOPAMIKEHb TOJOBH OIIA Ta PJIA. T'orye JOIIOBIHI

samicky ronosi PJIA 3 MX IATaHb.
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AHanizye oprasizaiifiHy CTOPOHY migmpHOCTI Bimmimi i ympasiine PJIA,
BHOCHTB TIPOIO3HIT I[OI0 OJIMIICHHS CTHIIKO Ta METO/IiB POOOTH.

3abesnedye OpraizauiifiHy MHiIrOTOBKY i NPOBENEHHS Hapaj i cemiHapiB
paifoHHOr0 3HAYCHH.

V3araapHIOE Ta PO3MOBCIODKYE MOBUTHBHUU JIOCBIZ opranizauiifaoi podoru
BUKOHABYHX KOMITETIB MiCIIEBOTO CaMOBPSIYBaHH:], HaJa€ MPAKTHUHY JONMOMOLY B
X poOOTi.

3iifcHIOE OpraHi3alliiiHy CTOPOHY MiJrOTOBKH Ta NMPOBEHACHH xonerii PIIA,
POSIIMPEHNX arapaTHUX Hapaj Ta iHIIX 3aXOJIiB, IO TMPOBOASTHCSA KEPiBHUIITBOM
PIIA (roTye MOPsIOK AEHHUH, MOPSAAOK MPOBENCHHS, CIMCKH YYaCHUKIB, IEPeNae
tenedonorpamu, (GopMye IanKd s yjeHiB Kouserii, 3AiliCHIOE KOHTPOJIb 3a
CBOEUACHICTIO HATAHHS Ta AKICTIO HaJaHUX MaTepiaiiB).

3abesmeuye CBOEUACHY, NOBHY Ta JOCTOBIPHY MiAroTOBKY iH(pOpMAaIidHO-
aHANITHYHAX MaTtepianiB 118 iH(GOpMyBaHHS I'OJIOBH paiinepkaaminicTpanii Ta
obepxkaaMiHicTpanii. Y3araibHIOE MaTepiani, HEOOXiaHi sl TPOBEIEHH
anmapaTHUX Hapaj y TOJIOBH paiinepxaaminicTparii.

3nicHIOE KOHTPOJIb 34  BHUKOHAHHAM PO3IOPSUKEHD T'OJIOBH
palinepxaaminicTpanii B opraHax MICIIEBOTO CAaMOBpSITyBaHHs, TOTy€ aHATITHYHI
IOB1JIKH.

V BiMOBiAHOCTI 3 JiF0YUM 3aKOHOIABCTBOM, 3abesneuye MpoBeIeHHS BHOOPIB
[IpesunenTa, HAPOTHUX JELyTaTiB YkpaiHm, IemyTaTiB MiCIEBUX paj ycix PiBHIB.

OpranizoBye po0OTYy OO peectpamii BXiZHOI Ta BHXIHHOI TOKyMeHTaIil
BiIILTY.

3abesmeuye 30ip iHdopMarii Ui pelTHHrOoBOI OLIHKK POOOTH OpraHiB
MiCLIEeBOI'O CAaMOBPsIIyBaHHS.

JI7s1 3a6e3medeHHs e(eKTUBHOIO BUKOHAHHS IIOKIANCHUX Ha BiIIT (QYHKIIIH,
TOJIOBHOMY CITETialliCTy Ha/Iat0ThCs HACTYITHI TOBHOBAKCHHS:

npuiMaTy y4acTh y 3aCiIaHHAX xomnerii PJ[A, BUKOHABYHX KOMITETiB OpraHiB
MICIIEBOTO CAMOBDSLYBaHHsI, 32 Y3TOJUKEHHSM 3 JeNyTaTaMy — Y ILUICHApHUX
3acimaHHAX paliOHHUX, CLTBCHKUX Ta CENUIIHUX pat, X mocTiiiHuX KoMiciit. BHocuTH
TPOIO3HUIiT 3 MOMINIICHHS TPAKTHKHA Ii/[FOTOBKY Ta IIPOBENEHHS KONErii, 3aci/laHb
BUKOHKOMIB;

Olep)KyBaTH B YCTAHOBJICHOMY IOPAIKY Bin mocanosux ocid PJA,
BHKOHKOMIB CLIBCHKMX T4 CEIMIIHMX paj MaTepiald, HeoOXimHI [J1 BUKOHAHHS
TOKIIaAeHUX Ha BiIUIIN GyHKII#H;

3alTydaTH CleLianicTiB ynpasBIiHb Ta pimminis PIA, miznpreMcTB, oprafisaiii
Ta 3aKNaiB, 06’ €qHAHb TpoMasH (TT0 Y3rOKEHHIO 3 IX KepiBHUKaMM) JUISI PO3TIIAIY
IIMTAHb, SKi BiIIHOCATHCS 0 HOTO KOMIIETEHIIIT.

['0NoBHOMY CHelliaicTy 3a00pOHA€ETCS HPUAMATH y4acTh ¥y misx, SKi
cymepedaTh HaliOHANIBHAM IHTEpECcam VkpalHi Ta YCKIaAHIOTh (GyHKIIOHYBAHHS
Jlep)KaBHUX OpraHiB, CKOIOBATH qii, sIKi MOJKYTh OYTH PO3IIHEHI SK BUKOPHCTAHHS
CBOTO [IOCAIOBOTO MOJNOXKEHHS Y KOPUCHHX IIIIAX B OCOOMCTHX iHTepecax, a TaKOX
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mii, sKki y BimmoBiZHOCTI 3 JiIOYMM 3aKOHONABCTBOM BBAKAIOTHCA KOPYNLIIHHUMH,
IPOSABIATH BCyNeped iHTepecam nia yrepe/okeHHICTE abo OIaroCXWIBHICTE 10
OyAB-AKOTO TiANPUEMCTBA, 3aKIaax, oprawizanii, oprany 00’€IHaHb IPOMATH abo
KOHKpETHi# 0co0i. -

3. IIpasa

Tos0BHUI CIIEIialicT Mae MPaBo:

OTPUMYBATH B3TiJHO yCTAHOBJIEHOTO TOPAIKY Bim mocamosux ocid6 PIA Ta
HiopANKOBaHUX  1i 3aKkiamiB  JTOKyMEHTH, fKi HeoOximui Ui BUKOHAHHSI
MOKJIaJIEHUX HA HBOTO (pyHKITIH;

Ha 1OBary OCOOHMCTOI HOOPOTIOPSAHOCTI, ~CHpaBe[yIiBe Ta IOBAXKHE
BiHOMIEeHHsS 10 cebe 3 00Ky KEpiBHHKIB, cHiBpOGITHHKIB Ta TPOMA/IIH;

BIMAraTH 3aTBEpIKEHHs KepiBHHKOM YITKO 3a3HAYEHOr0 o0cAry CiyKO0BHX
[IOBHOBA)KEHB 3T1IHO IOCAMH AEPIKCITYKOOBIIS;

Ha OIUIATYy Tpari y 3B’S3Ky Bl IOcaiu, AKy BiH 3aiiMae, paHry, SKAd HOMY
[[PYICBOKOETHCS, AKOCTI, JIOCBIY Ta CTAXKY poboTu;

Ge3 TIepemIKoJ O3HAWOMIIOBATHCA 3 MaTepianamy, sKi BIAHOCSATHCS 10
IIPOXODKEHHS 1M JIepXKaBHOT ci1yx6u, B HEOOXiMHMX BHIAJIKax HalaBaTH 0co0HCTL
HOSICHEHHS;

Ha POCYBAHHS 110 CIYKO1 3 ypaXyBaHHIM kBaiikanii Ta 31i0HOCTEH;

BAMAraT CIyXOOBOTO PO3CIiIyBaHHA 3 METOIO 3HATTA OesmijicTaBHUX, 3a
yMKOFO CIIy>KOOBIISI, 3BUHYBAYEHb 11 Ii103pIOBaHb;

Ha 370poBi, Oesmeuni Ta HAeKH] U1 BUCOKONPOAYKTHBHOI poOOTH YMOBH
nparti;

Ha coIiaNbHUM Ta MPaBOBUH 3aXUCT Y BiJIMOBIIHOCTI 3 IOTO CTATyCOM;
JaXUIIATH CBOT 3aKOHHI NpaBa Ta iHTePeCH B BHIECTOTMX ACPKaBHUX OpraHax Ta B

CyJIOBOMY TIOPSITIKY .
4. BinmoBigaabHICTh

TonoBHMI crelianicT Hece BiANOBITANBHICT 32 HesikicHE a00 HeCBO€YaCHE
BUKOHAHHS MOCAJOBHX 3aBIaHb Ta 000B'3KiB, 6E3IiANBHICTE 800 HEBUKOPHCTAHHS
HAJAHUX HOMY IIpaB, IOPYIIEHHS HOPM CTHKH TIOBEIIHKH JepKABHOTO CILyKOOBILS Ta
0OMEKEHb, TIOB'I3aHUX 3 NPHAHATTAM Ha IEpXKaBHY cayx0y i if MPOXOMKEHHAM B
IOPAZIKY Ta MeXax, BU3SHAYCHUX YHHHUM 3aKOHOIaBCTBOM.

JlisibHICTh TOJIOBHOI'O creniamicra Miajsrae LOPiYHOMY OIIHIOBAHHIO Ha
[ifCTaBi TIOKA3HMKIB pe3yJIbTaTHBHOCTI, e(eKTUBHOCTI Ta AKOCTi, BH3HAYCHHX 3
ypaxyBaHHAM I0CAJ0BHX 000B'A3KIB, JOTPHMAaHHS 3arajJbHUX IIPaBUJI eTHYHOL
TIOBEHKK ACPKABHUX CILy>KOOBIIIB Ta IIOCaI0BUX 0ci0 MiCI[eBOTO CaMOBPSITyBaHHS,
BYIMOT" 3aKOHOIABCTBA y cepi 3amobiranms Kopyiii.



4
5. BsaeMOBiJHOCHHH (3B'I3KH) 3a I10CA/I00

[OJIOBHHI CIIEIalicT Y npouem BUKOHAHHS TOKIAJCHUX Ha HHOTO 3aBaHB
B3a€MOJIie 31 CTPYKTYPHHMH nijpo3inaMu pan,uepmanmmmpaun Ta 11 amapary,
B BUKOHABYOI BJIaJIA, OpraHaMu

TepUTOPiaNbHAMH TIPO3LIAMH IEHTPATIBHIX oprasi
yCTaHOBAMH, oprasizalisiMu,

MicCIIEBOrO  CaMOBpPSIyBaHHS, i IPHUEMCTBAMH,
00'eTHAaHHAMU TPOMAJISH.
?
|
HavanpHHK L )
My fOuin CHPTHA

opraHizaniifHoro BifLLy anapaty



3ATBEPDKEHO

Hakas xepiBHHKA amapary
Crannuno-JIyranchbKol
palioHHOI JepiKaBHOl
anMinicTparnii
JIyrancekol obnacTi

255@/?@0&&,@. Jor8 N /0

[TOCAJJOBA ITHCTPYKILA
FOIIOBHOTO CIIEIianicTa OpraHi3aliiHoro BIJIIILTY
amapary palloHHOI AepKaBHO anMiHicTpanii

1.3araspHi IMOJIOXEHHS

TTocasa TOJNOBHOTO CIeniaicTa opraHizaiiifHoro BifAiLy (masi TOJOBHUIA
CIIemiaNicT) BiTHOCUTHCS 10 ACPIKABHAX CITykKO0BIB KaTeropii «B».

TonoBHMii clemiaTicT MpU3HAYAETBCS HA TOCajy Ta 3BUIBHIOETHCS HAKA3OM
KepiBHHKA amapary paiinepkagMinicTpaii (mami PJIA), B cBOIi poborti
GesrmocepeiHbO  MiMOPSAAKOBY€ThCSL  HAaIbHUKY opraizaifiiiHoro Bijtiny Ta
KEpiBHUKY armapary.

TonoBHMIT CHEMiaicT B CBOil AiSIBHOCTI KEPYETHCS Konctutymieo YKpaidy,
ViazaMi Ta po3nopsupkeHHsMu [Ipesusienta Vkpainu, IloctanoBaMu Kabinery
MinictpiB ~ Ykpainu, PermameHToM pailoHHOT  JIepKaBHOT asMiHicTpaIii,
IToJI0KEHHSIM IIPO opraizaniinui Biytin amapary PJIA, miero THCTPYKIIIELO.

Ha mocaxy IOJOBHOTO creriaiicra MpU3HAYAIOTHC ocobM 3 BHILIOK 32
OCBITHBO-KBANI(BiKaITifiHYM PIBHEM MOJOJIIHH akanaBp abo GaxanaBp, sSKWi BUTBHO
BOJIOJII€ JIEP)KaBHOIO MOBOIO.

3a BiJICYyTHOCTI I'OJIOBHOT'O crieniayicra #oro o0OB'A3KM BUKOHYE HAYAJIbHUK

opraizauiifHoro BiiILy anapary paiinepxxanminicTparii.
2. 3apaHHg, 000B’A3KU Ta MTOBHOBAKCHH

BuBuae OpraHizallif0 BHKOHAHHS Ha Tepuropil pailoHy BHKOHABYMMH
opraHamu JIepIKaBHOI B/ i MiclleBOro CaMOBpsIyBaHH:, TiANIPHIEMCTBAMY,
3aKiazaMy 1 oprasizalliiMu, HE3aJIeXKHO Bim iX MiAMOpAAKOBaHHOCTI i (QOpM
pnacHocti, Komcrurynii 1 3axomis VYxpaiHu, 3aKOHONABHAX aKTiB JiepKaBHOI
BIKOHABYOI BJIaIH YKpaiHu, PO3MOPSKECHB T'OJIOBH obnmepxanminicTpanii (xai
OJIA), ronosu PJIA, npu HeoGXIIHOCTI BHOCHTE TIPOTIO3MUIIiT MO0 MOJINIICHHS i€l
poboTH.

3ificHIO€  1HCTIEKTYBaHHSA MisSTBHOCTI BHKOHABYMX OPraHiB  MICIIEBOTO

CcaMOBpSTyBaHHS 110 peanizailii Ha TepuTOpii paioHy IepKaBHOI eKOHOMIYHOI 1
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COIIANBHOI MOJIITUKH, PO3IOPSIKEHb TOJI0BH OJIA ta PJIA. T'oTye IONOBi/IHI 3aIIACKH
rojioBi PJIA 3 X mMuTaHb.

Ha ocHOBi mpomosmmiii Bigpinis i ympasnine PIIA bopMye IepCIeKTUBHUM i
kBapranbHi ianu pobotu PJIA, 3xilicHIOE KOHTPOIE 32 TX BUKOHAHHSIM:

3abe3mnedye OTPHUMaHHSA BiJl CTPYKTYpPHHX nigposiniB pailnepxanminicTpaii,
BiJMOBIHMX OpraHi3alliii Ta yCTaHOB, OpraHiB MiCI[EBOIO CaMOBPSTyBaHHs IPOTO3HITIT
110 TUIaHy paifaepxaaminicTpaliii, TeperniKy OCHOBHMX 3aXO/IiB;

Ha TigcTaBi HamaHMX MaTepiamiB  dopmye IIOTIXKHEBUH ILIaH pobotu
paiinepxagMiHicTpaii;

3IIfCHIOE KOHTPOMb 33 BUKOHAHHAM IUIAHYy POOOTH 3aKpIIUIEHVMH 3a HUM
cTpykTypHEMH mijpo3ainamu PJIA Ta opranamMu MicCLIEBOTO CaMOBps/y BAaHHSI.

3abesmeuye 36ip Ta GopMyBaHHS apxiBy [UIaHiB poGOTH Ta IPOTOKOIIB 3acilaHk
BIKOHABYMX KOMITETiB OpraHiB MiICUEBOTO CaMOBpsIYBaHHA paHOHY, aHaJIi3zye
opramizariiiny CTOpOHY JiSUIBHOCTI OpramiB MiCIIeBOrO CaMOBpslyBaHH:], BHOCHTDH
TIPOIIO3KIiT I0/10 MOJIIIIeHHs CTHIIIO Ta METO/[iB pOOOTH.

Y cmienpani 3 Bigminamm PJIA  3abesmeuye opragizallifiHy ImiJArOTOBKY 1
IIPOBEJIEHHS! CBATKOBUX 3aXOJIiB T2 npodeciiHIX CBAT PaOHHOTO 3HAYEHHL.

3ificHioe OpraHizauilfiHy CTOPOHY IIArOTOBKM Ta MPOBEACHHS xoxerii PJIA,
pO3MIMPEHNX AamapaTHUX Hapaz Ta {HIIMX 3aXOJiB, L0 IPOBOJATHCS KEPiBHHITBOM
PJIA (mepenae TeredoHOTpamy, KOpErye, poSMHONKY€E HeoOXiHI JOKYMEHTH, GopMye
MAKHK JUTS YWICHIB KOJieril).

3abesmnedye B3aE€MOJIIO paifnepxaamMinicTpamii 3 obnepKaIMiHiCTpalli€ero.
3abesmedye mepenady IOTHKHEBOI inopmartii 10 obIepXaaMiHiCTpaIlil Ipo CTaH
cIIpaB B pailoHi Ta IIaHk poOOTH paiinepxanMinicTpartii.

V BimmoBimHOCTI 3 il0YMM 3aKOHOJABCTBOM, Oepe ydJacTb B opranizaniifnomy
3abeseuenHi mposemenHs BuOopis llpesuaenTa, HapOIHHX JenyTaTiB  YKpaiHw,
JeITyTaTiB MiCLEBHX PaJl YCiX PIBHIB.

Jlist 3abesmeyeHHst e)eKTHBHOrO BAKOHAHHS IOKIANCHMX Ha BijyIin GyHKIIIH,
FONOBHOMY CIIEI[iaiCTy HalalOThCs HACTYIIHI IIOBHOBAKEHHS:

6paTi ydyacTb y 3acCiJlaHHAX xomerii PJIA, BHKOHABYMX KOMITeTiB oOpraHiB
MICLIGBOTO CAMOBDSLYBaHHS, 3a Y3TO/DKEHHAM 3 JelyTaTaMu — Y TUICHApHUX
3acimaHHAX palOHHMX, CIILCHKUX Ta CENUIIHUX pal, X mocTiHMX KoMiciil. BHOCHTE
IIPOTIO3HILT 3 HOJIMIICHHS MPAKTAKA MiroToBKKM Ta HPOBEIEHHS KONeril, 3acinaHb
BUKOHKOMIB;

OZiep)KyBaTH B YCTAHOBICHOMY IOPSZKY pin mocamoBux oci6 PJIA, BUKOHKOMIB
CLIBCHKUX Ta CENUIIHMX Paj MaTepialld, HeoOXOMHI IS BUKOHAHHS IOKJIAICHUX Ha
BT (DYHKILIH;

3aJlydaTy crelianicTiB ynpasiiib Ta iz PJIA, mianmpreMcTs, opradizarii a
3aKnaziB, 00’€nHAHL TPOMASIH (IO Y3TOKEHHIO 3 iX KepiBHHKaMH) IUIST PO3TIALY
[IMTaHb, SIKi BIHOCSATBCA A0 HOTO0 KOMIIETEHIIII.

OGoB’s3KkaMi  FOIOBHOTO CIIeIianicTa CyMIIHHO BMKOHYBATH CBOI CIy’K00B1
060B’A3KH, TOBAKHO BIMHOCUTUCH 1O TPOMAJSH, KepiBHUKIB Ta CIiBpOOiTHUKIB,
ILOJIepKYBaTHCh BHCOKOI KyJIBTYpPH CINKyBaHHS, He JOMyCKaTH Jiff Ta BUUHKIB, SKi
MOKYTb IIPHHECTH LIKOJY iHTEpecaM AepiKaBHOT ciy»k0u abo HEeraTMBHO BIUIMBATH Ha
peITyTallifo Aep/KaBHOTO CIryKOOBILS.
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TonoBHOMY crenianicty —3a00pOHAETHCS npuiiMaTd ydacTh |y AifX, AKi
cymepedyaTsh HallOHATBHUM inTepecam VYkpainy Ta YyCKJIaJHIOIOTh (pyHKI[IOHY BAaHHS
JepKaBHIX OpPraHiB, CKOIOBATH i, sKi MOXyTh OyTH pPO3IiHEHI SK BAKOPHCTAHHA

CBOTO IIOCAIOBOTO TOJIOKEHHS Y KOPHCHUX LUIAX B ocobHCTHX {HTepecax, a TaKox Ail,
aki y BimOBiZHOCTI 3 JiIOYMM 33KOHOJABCTBOM BBAKAIOTHCA KOPYTIIHHIMH,
MPOSIBIIATH BCyIeped iHTepecam i1a yreperKeHHICTh abo 61aroCXuIBHICTh 10 OYyIb-
SKOro IiJMpUEMCTBA, 3aKIa/iax, opranizauii, Oprasy 006’enHaHp TI'poMajsH abo

KOHKpETHiH 0co0i.
3. [IpaBa

[0o0OBHHH cremianticT Ma€e mpaso: :

OTPUMYBATH 3TiJHO YCTaHOBJEHOTO MOPIIKY Bim mocamosux oci6 PJA Ta
HiNOPSAKOBAHUX 11 3aKIaiB JOKYMEHTH, SKi HeoOXimHi [y BUKOHAHHS MOKJIAJICHUX
Ha HBOTO (YHKIIiH; :

HA TOBary 0coOHCTOl OGPOMOPSAHOCTI, CIPABE/UIMBE Ta MOBAXKHE BiHOILIEHHS
110 cebe 3 6oKy KepiBHHUKIB, CIiBpOOITHUKIB Ta TPOMAZIAH,

BHMaraTi 3aTBEpUKEHHs KepiBHMKOM YiTKO 3a3Ha4eHOro 00cATy CITy’)KOOBHX
IOBHOBAYKEHD 3T1/IHO I10CAIH TEPIKCITYIKOOBIIS;

Ha OTIATY Ipali y 3B’A3Ky Bifl HOCAJH, SKY Bin 3aiiMae, paHry, KM HOMY
IIPHUCBOIOETHCS, AKOCTI, JIOCBiTy Ta CTaXy pOOOTH;

Ge3 Tepeluko]] O3HalOMIIIOBATHCH 3 Martepianamy, SKi BIXHOCATBCA 1O
POXOUKEHHST M JIepKaBHOT ciyx0u, B HEOOXiIHAX BUIAJKaxX Ha/laBaTh 0co0OuCTI
IOSICHEHHS

Ha POCYBaHHSI MO CIyXKO1 3 ypaxyBarHiM kBayidikarii Ta 3110HOCTeH;

BUMATATH CJIy’XO0BOTO PO3CIIAYBaHHA 3 MCTOI0 SHIATTA Oe3nifgcTaBHUX, 3a
IYMKOIO CILy>KOOBIIsI, 3BUHYBAUCHb 1K Ii103pIOBaHb;

Ha 370poBi, GesmeuHi Ta HajlexHI IS BUCOKOTIPOAYKTHBHOI poOOTH yMOBH
npaii;

Ha COLIANbHUM Ta MPaBOBHUi 3aXUCT Y BiJITIOBIIHOCTI 3 HOI'0 CTATyCOM,;

3aXUIIATH CBOI 3aKOHHI IIpaBa Ta iHTEpPecH B BULICCTOATHX JIepKaBHUX OpraHax
Ta B CyJ0OBOMY IOPSIIKY.

4. BinmoBigaJbHICTB

TonoBHMi cremiagicT Hece BiAMoOBifaIpHICTE 32 HeskicHe a00 HeCBOE€YacHEe
BHKOHAHHSA II0C3J0BHX 3aBJiaHb Ta 060B's13KiB, Oe3misyBHICTE a00 HEBHUKOPHCTAHH
HaJIaHUX HOMy [paB, NOPYIIEHHS HOPM ETHKH IOBe[iHKH JEPKABHOTO CIy)KOOBIS T2
obMeKeHb, MOB'A3aHUX 3 HNPUAHATTAM Ha JCPHKABHY cayx0y 1 ii MPOXOIKEHHIM B
MOPSIKY T2 MEXKaX, BU3HAUCHIX YMHHIM 3aKOHO/IABCTBOM.

JlisnpHICTE TOJIOBHOTO crenjanicta [ifIArac IOPIYHOMY OLIHIOBAHHIO Ha
migcTaBi MOKA3HUKIB pe3yNbTATUBHOCTI, edeKTHBHOCTI Ta SKOCTi, BM3HAYCHHX 3
ypaxyBaHHAM IIOC3IOBUX 060B'sI3KiB, MOTPUMAHHS 3arajlbHUX MPaBUI eTUYHOI
[IOBEJIHKA HEPXKABHMX CIYXKOOBIIB Ta MOCATOBUX 0ci6 MicmeBoro camoOBpsITyBAHHS,
BIMOT 3aKOHOJIABCTBA y cepi 3anobiraHHs KOpYMIIil.



5. B3aeMOBITHOCHHH (3B'3KH) 32 IOCA0I0

I'onoBuuii cremiamicr y npoueci BUKOHAHHS IOKIaJeHUX Ha HHOI'O 3aBIaHb
B3aEMOJIi€ 31 CTPYKTYPHHMH MiApo3zinamMu paHII;ep)KaI[MIHICTpaHII Ta 1i amapary,
TepHTOplaJII:HPIMH MIPO3ALIAMH LEHTPANILHIX OPraHiB BUKOHABYO! BIIA/IH, OpPraHaMH
MICLEBOr0  CaMOBPSyBaHHS, IiJIPUEMCTBAMH, YyCTAHOBAMH, OprasizaIisMH,

00'eTHAHHSMH TPOMAISH.

/)
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oprasizaniffHoro Bijainy amapary %@g@y/ IOais CUPIHA



